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The Gillioz Theatre invites you to experience the 
architectural beauty of a historical Springfield 
landmark. 
 
In its past, the theatre welcomed premieres for 
movies starring Humphrey Bogart and Ronald Reagan 
and played host to a variety of live performances. 
Now it has been returned to its former glory as part 
of a 17-year success story. 
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BILLING 
Payment in full must be received within 10 days after 
the event. All event details must be finalized on the 
Monday prior to the event. 
 
DEPOSITS 
A non-refundable 50% deposit is required to secure 
the date. 
 
CANCELLATION 
In case of cancellation, The Gillioz Theatre must be 
notified in writing. Deposit is non-refundable. 
 
INSURANCE 
Licensee must provide the required certificate of 
insurance in the amount of $1,000,000.00 covering 
individual injury, accident of physical damage. 
Licensee will be responsible for any deductible. The 
certificate of insurance need only cover the day(s) of 
the event and any rehearsal/client load-in days, and a 
copy must be in the Gillioz’s possession 10 days 
prior to the event. The certificate shall name The 
Springfield Landmarks Preservation Trust dba Gillioz 
Theater as an additional insured on a primary basis.   
 
ALCOHOLIC BEVERAGES 
All Missouri beverage consumption laws must be 
followed while on premises. Alcohol must be served by 
Gillioz Theatre bartenders only. 
 
CATERING 
The Gillioz Theatre has an open catering policy. 
Several preferred caterers are recommended that 
may be booked directly by the client.  
All caterers must be professionally licensed. 
 
CLEAN-UP 
Any decorations or other materials left behind must 
be picked up after event concludes. Any items left 
will be considered trash.  
 
DELIVERY  
Items may be delivered prior to contracted event 
date but must be scheduled with the Facility Manager 
one week prior to delivery. 
 
 

DECORATIONS 
The Gillioz Theatre prohibits the use of glitter, 
confetti, streamers, fireworks and helium balloons. 
The use of tape, wire, staples, tacks, glue and similar 
items are strictly prohibited and may not be attached 
to any permanent surfaces. Ice sculptures are also 
prohibited. 
 
EQUIPMENT 
Tables and chairs can be provided by Gillioz Theatre 
on a first come, first served basis. If the required 
number of tables and chairs are not available, they 
can be provided through an outside vendor (All 
Events Rental) for an additional fee. Wireless 
internet access is not available. 
 
MARKETING, PUBILICTY, & TICKETING 
Clients are responsible for the marketing and 
publicity of their own event. Printed materials must 
use the terms “Gillioz Theatre” in the promotion of 
their event. Ticketed events must be sold through 
MSU-TIX ticketing vendor, unless sold personally by 
the client or client organization. No other ticketing 
agencies may be used. A ticket seller for the night of 
performance may be arranged through the Gillioz 
Theatre for an additional fee. 
 
MUSIC 
Clients booking live bands or other performers must 
contact the Facility Manager at least one week prior 
to event to discuss technical needs. 
 
SMOKING 
Smoking is not allowed inside the Gillioz Theatre.  
 
PARKING 
Parking is on a first come, first served basis, based 
on the date of the contract date that you booked 
your event. Parking maps is available on page 11. 
 
INDEMNIFICATION 
The client agrees to indemnify the Gillioz Theatre 
and incurs all responsibility for any and all actions, 
losses, damages, claims, or liability resulting from 
their event. Companies and vendors must provide a 
certificate of insurance coverage prior to event. 
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Let the Jim D. Morris Auditorium be host to your spectacular event.  With seating for 1,130 people our 
auditorium can be used for any number of events.  Whether your vision is a movie, conference, concert, or 
theatrical production the Gillioz Theatre’s auditorium is the perfect fit. 
 
IMPORTANT NOTE: Permittee must provide proof of insurance. 
 
JIM D. MORRIS AUDITORIUM 

Friday through Sunday 
$1,800 v. Net Adjusted Gross Box Office x 10% 
   Up to 12 hour rental 
 
Monday through Thursday  
$1,400 v. Net Adjusted Gross Box Office x 10% 
  Up to 12 hour rental 
 
RENTAL INCLUDES 

• House lights and sound 
• Use of the Gillioz Theatre for twelve (12) hours 
• Balcony Lobby for artist hospitality and post-

concert receptions 
• Facility Manager for two (2) hours 

 
 
 

Do you envision conversation, mingling, and an overall nostalgic atmosphere?  If so, let us recommend our ornate 
lobbies.  With our 3 lobbies you will have plenty of space for your conference, meeting, or party.  Guests will spend 
their time appreciating your thoughtfulness in hosting such a marvelous event. 
 
GILLIOZ THEATRE LOBBIES  
(partial day rental) 

Monday through Friday (before 5pm) 
$275/hour, 2-hour minimum 
   Hourly rental 
 
RENTAL INCLUDES 

• Use of the Gillioz Theatre, 2-hour minimum 
• Balcony Lobby for artist hospitality and post-

concert receptions 
• Facility Manager for two (2) hours 
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• Rehearsal/Setup (outside day of performance) ....................................................$75 per hour (3 hour minimum) 
• Use of Facility Manager after two (2) hours ............................................................................................ $15 per hour  

• Use of Technical Director ............................................................................................................................ $20 per hour  
• Box Office Personnel ...................................................................................$150 per day (day of performance only) 
• Merchandise Salesperson ..............................................................................................$25 per attendant, per evening 

 All merchandise sales subject to 20% commission 
• Coatroom Attendant(s) - Tipping allowed...............................................................$25 per attendant, per evening 
• Ushers ............................................................................................................................................... $150 per performance 

• Ticketing Fee ..........................................................................................................................................................See page 6 
• General Stagehand Labor ..........................................................................................$10 per hour, (3 hour minimum) 
• Security (if needed).....................................................................................................................$30 per hour, per guard  

• ADA Hearing Impaired Interpreter.........................................................................................$350.00 per interpreter 
 

Discount available for Non-Profit Organizations. 
Must provide a letter of tax exemption to the Gillioz Theatre. 

 
       
 

Auditorium Front Lobby Balcony Lobby 
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For convenience and flexibility, The Gillioz Theatre allows any licensed Missouri catering firm to provide food and 
service for events. Alcohol is only permitted to be sold at your event if sold by Dining by Design catering due to 
liquor license agreement. All caterers must show proof of liability insurance, workman’s compensation for servers, 
and state business license.  
 
Call any of the four (4) preferred caterers listed, and they will be happy to help plan your event. 
 

Dining by Design 
317 Park Central E, Springfield, MO 65806  
Phone: (417) 866-4630 
NOTE: located on second floor of adjacent building with direct access into Gillioz Theatre 

 
Partyworks Catering 417-881-6927 
3337 S Scenic Ave # B 
Springfield, MO 65807 
(417) 881-6927 
 
D’Arpino’s Italian Restaurant 
3014 S National Ave 
Springfield, MO 65804 
(417) 889-9898 
 
Mille’s Turn of the Century Café  
313 S. Jefferson  
Springfield, MO 65806  
(417) 831-1996 
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Ticket Scaling: 
• General Admission or Reserved Seating available 
• Capacity – 1,130 
• Total Seats for Sale – 1,121 

o Orchestra Level – 683 
� Rows A-V – 689 
� Safety Seats (not for sale) – 6 

o Balcony Level – 438 
� Front Balcony – Row A-D – 140 
� Back Balcony – Row E-Q – 280 
� Box Seats (not pictured) – 20 
� Safety Seats (not for sale) – 2 

 
 

 

Ticket Rates and Polices 
 

 
LOCATION & CONTACT INFO 
Gillioz Theatre Box Office 
325 Park Central East, Springfield, MO 65806 
Phone: 417.863.9491 
Website: gillioz.ticketforce.com 
 

HOURS  
Monday-Friday 10am-4pm 
On event days, the box office will open 1 hour prior 
to show start  

RATES TO PROMOTER 
 
Tickets sold by Gillioz Theatre onsite, online and via phone. 

• $1.50 fee per ticket included in ticket price released to public   
• Additional Convenience fee charges on top for tickets purposed over the phone or via web. 
• $50 event set-up fee (one-time) 
• $150/performance day Box Office labor (1 hour before show) 
• $.10 per ticket generating fee for Comps  
• 4.0% of the gross ticket price for credit card charge/internet fee  
• 6.85% sales tax  

 
RATES TO PROMOTER 
 

Gillioz Theatre does not accept reservations for any ticket purchases. 
Patrons must pay for the tickets at the time of the order. Tickets may be ordered by phone, Internet, or in person. 
Phone orders: The ticket purchase will be subject to a handling fee per order.  
Internet: Tickets ordered over the Internet will be subject to a handling fee per ticket.  
 
Handling fees are as follows: 
Tickets Priced $1.00 - $9.99: $2.00 per ticket 
Tickets Priced $10.00 - $19.99: $3.00 per ticket 
Tickets Priced $20.00 - $29.99: $4.00 per ticket 
Tickets Priced $30.00 or more: $5.00 per ticket 
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1st FLOOR 

2nd FLOOR 

3rd FLOOR 
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Seating: 1130 
� Orchestra- 690 
� Balcony- 420 
� ADA compliant seating on the orchestra level 
 
Load-In: 
� Load-in at the northwest corner of the building on Olive Street.  

Dock is 4’0” and is accessed by way of two 3’6”x10’ doors for a 
total opening of 7’x10’.  Trucks cannot be left at dock for an 
extended period of time. 

� Stage door is located at the northeast corner of the building on 
Olive Street. 

 
Stage Information: 
� Proscenium width..................................... 37’ 
� Proscenium height.................................... 20’6” 
� Plaster line to back wall .......................... 19’8” 
� Apron to plaster line ............................... 2’ 
� Stage width ................................................ 61’ 
� SR wing....................................................... 15’ 
� SL wing ....................................................... 9’ 
� Grid height................................................. 51’ 
 
Orchestra Pit: 
� Pit is 41’10” semi-circular front in standard location. 
� 2’9” wide at the ends opening to 9’5” at the center  
� Pit is fixed. No elevator. 
� Maximum number pit can accommodate: 15.  Chairs available. 
 
Stage Floor: 
� Masonite on plywood 
 
Fly System: 
� 26 single purchase counterweight lines 
� House pipes are 44’ 1 ¾” OD 
� Capacity of Arbors 1500 lbs 
� SR & SL side arbors 1000 lbs 
Dressing Rooms: 
� Lower level under stage 
� 2-communal with a 12-15 person capacity each 
� Dressing rooms are equipped with make-up mirrors, lights, and 

sinks 
� 2-separate restrooms are available on the same level 
 
Power: 
� 1-company switch is located upstage left on side wall.  200 amp 

3 phase 4 wire + grd 
� 1-company switch is stage right on back wall.  400 amp 3 phase 

4 wire + grd. 
 
Communication: 
Clear Channel com is available between all areas of back stage, 
dressing rooms, and front of house positions. 
 
Soft Goods: 
� Black house curtain and rear curtain opens – fly and traveler 
� Teasers:  

• 1 grand teaser - black 
• Legs: 3 pair – black 

Sound Equipment 
SLS Main Speaker System 

Description Quantity 
Main Speakers 14 
Delay Speakers Below Balcony / Line One 6 
Delay Speakers Below Balcony / Line Two 6 
Delay Speakers Above Balcony 2 
Delay Speakers Video Booth 2 
Dressing Room Speakers/ Back Stage Monitors 4 
Sound Booth/ Production Monitor/ Active 2 
Passive Monitor 2 

SLS Monitor Speaker System 
Stage Vocalist/ Musician Floor Monitor 8 
Pit Monitors 4 
Headphones  2 

Control Equipment 
Ashly Main Speaker System Processor  
Midas Mix Console  
TC Electronics Effects Processor  

Microphones/ Wireless Systems 
Shure SM 58 2 
Shure BETA 58A 3 

Shure SM 57 2 

Shure BETA 57A 4 
Crown CM ASW 310 2 
Shure BETA 56A 3 
Shure BETA 52A 1 
Shure MX3911C 4 
Shure MX202 B/C 4 
Shure KSM137 8 
Shure KSM27 6 
  

Lighting Equipment 
SLS Spot Fixtures 

Description Quantity 
Source Four 5 Degree Ellipsoidal 8 
Source Four 10 Degree Ellipsoidal 25 
Source Four 19 Degree Ellipsoidal 23 
Source Four 26 Degree Ellipsoidal 10 
Source Four 36 Degree Ellipsoidal 16 

SLS Wash Fixtures 
Source Four Par with four lens set 16 
Colortran 6" Theatre Fresnel 12 

For additional questions please contact  
Technical Director, Jerry-Mac Johnston  

417-773-4628 
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Name of Event: 
 
Date of Event: 
 
Description of Event: 
 
Facility to be used: 
 
Projected number of guests: 
 
Name of presenter or promoter: 
 
Address: 
 
Phone number: 
 
Fax number: 
 
E-Mail address: 
 
Is promoter/presenting organization a 501c3? 
 
Contact Name: 
 
Contact Title: 
 
Name and title of person signing contract (if not the same as above): 
 
*Will tickets be sold?: 
 
Are tickets reserved or general admission?: 
 
Ticket prices: 
 
Load in start time: 
 
Promoter Arrival Time: 
 
Artist Arrival Time: 
 
Sound Check / Rehearsal Time: 
 
Performance Start Time: 
 
Intermission:  Yes or No?  If yes, length: 
 
Performance End Time: 
 
Will Artist meet and greet audience after the show? 
 
If yes, in lobby, auditorium, or backstage via VIP list? 
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**Will your performance be recorded?    **If yes, audio or video? 
 
Will merchandise be sold in the lobby?    If yes, how many 6’ tables do you require? 
 
***If yes, please describe your inventory  
 
 
Will sponsors be allowed exhibit space in lobby area? 
 
If yes, please list sponsors and table needs: 
 
Will programs be provided to the audience? 
****If yes, will you bring them on the day of the show, or will they be delivered to the Gillioz in advance? 
 
Technical needs: 
Microphones: 
 Speaking:_______ 
 Vocals:_________ 
 Instruments:_____ 
Monitors______________ 
 
Lectern(s)_____________ 
 
The Gillioz Theatre has no platforms, podiums, chorale risers, follow spots, large quantity of chairs or music 
stands.  Should you need these items we would be happy to assist you to an outside vendor who can supply them.  
We do need to know the size and number of any such items that will be used for your event, whether rented or 
provided by your group. 
 
Will you provide a crew for your event?  (number determined in conjunction with Gillioz Technical Director) 
 
*Gillioz Theatre is contracted to use Missouri State Tix services for ticketing. 
 
**Any recording of your event, whether it be audio, video, or photographic, must be approved by the Gillioz 
Theatre prior to your event.   
 
 
***Gillioz Theatre does not provide cash boxes, banks, or staff to sell merchandise.  If you need to make 
arrangements related to the selling of merchandise, please contact your Sales Manager at least 30 days prior to 
your event date. 
 
****Deliveries related to your event must be approved for receipt prior to shipping.  Mail shipments to the ATTN: 
Ryan Rust, Business Manager: 
 
Gillioz Theatre 
ATTN: Ryan Rust 
325 Park Central East 
Springfield, MO 65806 
 
Return this form directly to Ryan Rust via email at RyanRust@GilliozTheatre.com, or fax to 417-832-1700 

 
 

 


